20.1 Viewing a Single Shared File

When a document is selected and shared to public, it renders in a single file view with preview of the document.

1. Note

® Preview of single document share is available for all office documents such as DOC, DOCX, XLS, XLSX, PPT, PPTX, PDF, TXT etc..
® Preview of certain documents require open office document conversion service.
® Shared document can be printed without downloading, by clicking on the 'Print' button.
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Adobe Acrobat PDF Files
Adobe® Portdble Docmuent Forruat (PDF) is a universal file format that preseres all
of the fonts, formatting, coloms and graphics of any source docuasnt, regardless of
the application and platfoom used to create it

Sudobe PDF is an ideal format for electronic docurient distribution as it overcorues the
problems corrmonly en ountered with electronds file sharing.

Awyone, anpwhere can opena FDF file. &11 you need is the free Adobe Aerobat
Reader. Recipients of other file formats soretimes can't open files because they
don't have the applications used o create the docurments.
PDF files always print orrectly om any printing device
PDF files always display exacty as created, regandless of fonts, software, and
operating systems. Fonts, and graphics are not lost due o platform, software, and

version incompatibilities.

The free Acrobat Reader is easy 1o download and can be freely distibuted by
anyone

Compact POF files are smaller than their sowce files and download a
page ata time for fast display on the Web.
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