Add a file to a message

To add a file or image to a message:

1. Either:

® Click the attachment (paperclip) icon when you are entering the message and upload the image or file.
or:

® Drag and drop the image over the messaging section. It appears in the message field, ready to be entered.
2. Click Enter.

The file appears in the same box as the message.
It also appears in the Files tab.

& ;@ Family Law Assoc, Jes &t 2 $I7  Q Searchinchannel... X A ﬁ Jessica M
1 file uploaded L2 -
& Actions [ Fites
5] Monday, August 10 »
certificate of de... = —
35 KB @ wiki -
< attachments & C
bank
Jessica M d x in attachments statementT.xlsx
Jessica M - 03:46 PM ? ” boat.jpg
1file uploaded )
copies of
m:i bank statement... < ’ g‘as;rrna:ncé pdf
35 KB
certificate of
m:. bank statementl...
35KB
=
@ ¢ A -
4 »




	Add a file to a message

